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HRMS pkg = Main Menu —> People Tools —

Security = Module Security => Module User
Maintenace
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TISTRUHTH Gkt | srgufeafd vite =t o & fore aem
SR AR WM et gfskan : Main Menu = Global
Payroll & Absence Management = GP Transactions
- Allowance and Encashment Entry = Employees
Absence Sheet > Add a New Value = Enter Month
Number = Enter year = Click on Search Employee
- From the list Select the concerned employee =
Tick on Absence Days— Save and Submit the same.
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Main Menu - Global Payroll & Absence
Management = GP Transactions = Allowance and
Encashment Entry = Allowance and Encash Maker
- Enter Employee Id = Select allowance type =
Enter the required details = Save and Submit the
same.

AR GR A e a5t fohy S & e e R
Frefetiea ufshan o HISem § 6T STTHIGH T2 ©

Main Menu — Global Payroll & Absence
Management = GP Transactions = Allowance and
Encashment Entry = Allowance and Encash
Checker = Select the allowance type = Click on
Check Box to select = Click on Approve.
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